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THE CHARTERED INSTITUTE OF LOGISTICS AND TRANSPORT IN THE UK 

BYE-LAWS 

Adopted 20 October 2011  

 

INTERPRETATION 

(a) In these Bye-Laws: 

“the Board” means the Board of Directors and charity trustees for the 
time being of the Institute. 

“the Chairman” means the Chairman for the time being of the Board. 

“Committee” means any Committee formed by the Board. 

“the Institute” means The Chartered Institute of Logistics and Transport in 
the UK (a charitable company limited by guarantee). 

“CILT(UK)” means the services available to subscribing members of The 
Chartered Institute of Logistics and Transport in the UK. 

“CILT” means The Chartered Institute of Logistics and Transport, 
which holds the Royal Charter and is the umbrella 
organisation for similar organisations around the world. 

“the President” means the President of the Institute for the time being. 

“Institute Member” is a generic term meaning individuals or defined entities 
eligible to vote on matters so decided by the Institute. 

“member” is a generic term meaning all individuals or defined entitles 
irrespective of voting rights 

 “election year” a year in which the election of Board and Council members 
takes place. 

 

(b) Words importing the singular number shall include the plural number and vice versa. 

(c) Words importing the masculine gender only shall include the feminine gender. 

(d) Words importing persons shall include corporations and other forms of legal 
personality. 

In addition: 

(e) Words denoting the singular shall include the plural and vice versa 

(f) Words denoting the masculine gender shall include the feminine gender and vice 
versa. 

(g) Words referring to “persons” shall include corporations. 

General Rules 

These Bye-Laws set out the criteria for appointment and election to posts within the Institute 
and shall apply to such elections and selections unless otherwise varied by the Articles or a 
specific Bye-Law. 

 

1. All appointments shall be for a term of office with a maximum duration of four years., 
other than the Chairman who has a maximum of two, two-year terms of office. 

2. Each Region, Country, Faculty and Membership Body Committee shall ensure that 
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the appropriate member of the Executive staff is provided with the names of its 
Committee members and changes thereof as they occur. 

3. Ordinarily all appointments (other than for the Chairman) shall be for a maximum of 
two consecutive terms (a maximum of eight years) following which the appointee 
shall not be eligible for election or selection to that particular office again until two 
years have elapsed. The Chairman’s term of office counts towards the eight-year 
maximum that he can be appointed to the Board except that having commenced 
office as Chairman should the eight-year maximum fall within the period of the 
maximum term allowed for the Chairman, then he is permitted to complete his term of 
office. Two years must elapse before the ex-Chairman can stand for Board office 
again. However, should the number of candidates coming forward for an election 
process for any one Committee, for which due notice has been given, be less than 
the number of vacancies then members eligible for candidature but otherwise 
ineligible because they exceed the provision for the maximum appointment term 
allowed may put themselves forward for election to the unfilled positions. A member 
re-elected in this manner would then be ineligible to seek re-election at the end of this 
term unless similar circumstances arose. 

4. When elections are first held for any Institute Committee, appointment and election to 
office will be arranged so that 50% of those persons so elected shall be in post for a 
maximum of two years with the remaining 50% of persons being eligible to serve the 
full term. Thus, the principle of rotation can be initiated to ensure continuity. 

5. The allocation of successful candidates between two and four-year terms of office will 
be determined in the first instance by candidate choice, and any remaining imbalance 
will be eliminated by allocating candidates by reference to the total number of votes 
cast for each candidate; those with the fewest votes being allocated to the two-year 
term of office. 

 6. Candidate profiles shall, unless otherwise determined by the Board, include: 

(a) The name of the candidate. 

(b) The grade of membership in the Institute. 

(c) The full-time or part-time managerial or other occupation (if any) or, if retired, a 
statement to that effect. 

(d) A personal manifesto that explains his professional expertise, which 
professional sectors he is primarily affiliated too, which Region he is primarily 
affiliated to and his vision statement (ie, what he stands for). 

7. Student membership of Committees should be encouraged. 

8. The facility for Committees to appoint members with particular skills as advisers is 
provided to allow them to draw on special skills in the membership for periods not 
exceeding one year. Such appointments are renewable. Persons so appointed have 
no voting rights in Committee. 

9. The accidental omission to issue a voting paper or papers to, or the non-receipt of 
such paper or papers by, any member or the non-receipt by the Secretary or such 
other nominated person of the Institute of any completed voting papers shall not 
invalidate any election. 

10. No salary or honorarium shall be paid to members in respect of an Institute office 
held. Reasonable out-of-pocket expenses as provided for elsewhere in the Institute’s 
policies and procedures may be reimbursed. 

11. No employee of the Institute shall stand for election to office or hold office on any 
Institute Committee unless so required or provided for by statute. 

12. Any Committee or working group may co-opt to fill one or more vacancies for the term 
of that vacancy. Such appointment shall be subject to all requirements laid down for 
the vacancy filled. 
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13. A member of any Committee or working group shall be a member of the Institute, 
irrespective of grade, unless otherwise permitted by the Bye-Laws, or specifically 
agreed by the Board from time to time. 

14. An appointment to office shall be by way of a simple majority of votes cast unless 
otherwise permitted by the Bye-Laws, or specifically agreed by the Board from time to 
time. 

Membership Post-nominal Letters 

Subject to the provisions of the Bye-Laws of CILT, these Bye-Laws and approval of the 
Board, this Bye-Law provides for the post-nominal initials that may be used by an Institute 
member. 

1. A member of each of the following grades in the Institute will be issued with a 
certificate to confirm acceptance to that membership grade and may, in order to 
indicate membership, use the appropriate post-nominal letters in respect of such 
grade, namely: 

In the case of an Honorary Chartered Fellow…………. HonFCILT 

In the case of a Chartered Fellow………………………. FCILT 

In the case of a Chartered Member…………………….. CMILT 

In the case of a Member…………………………………. MILT 

In the case of an IOM Honorary Fellow…………..……. HonFIOM 

In the case of an IOM Fellow……………………………. FIOM 

In the case of an IOM Member…………………………. MIOM 

A member of each of these grades shall be a voting Member of the Institute. 

2. An individual or organisation affiliated to the Institute under any grade not specified in 
1. Shall not be entitled to have post-nominal initials nor be able to vote on Institute 
matters unless otherwise specified in the Bye-Laws or terms of that grade from time 
to time. 

3. An individual who ceases to be a member of the Institute for whatever reason shall 
thereupon cease to be able to use the post-nominals in respect of any grade and is 
required with immediate effect to return all membership certificates previously 
provided. 

4. Membership of the Institute may also confer membership of CILT as determined by 
the Bye-Laws of that body from time to time. 

Admission or Transfer to Membership Grades 

These Bye-Laws prescribe the information required and manner in which applications for 
admission to various grades of Membership shall be considered. 

1. There shall be a Committee of the Board known as the Professional Development 
Policy & Standards Committee (PDPSC), which shall exercise overall responsibility 
for determining the grade of membership into which a Member is admitted. 

2. The PDPSC shall meet from time to time to consider the criteria for admission and 
application to each grade of membership taking into account the views of the Board. 

3. The criteria for admission and application as determined by the PDPSC shall be 
included in the Bye-Laws by way of an appendix called ‘Criteria for Admission and 
Transfer to Membership Grades’. 

4. Subject to the provisions of the Bye-Laws and other criteria set out by the Board from 
time to time an individual or organisation may be permitted to be a member of any 
number of Membership Bodies that may exist within the Institute from time to time as 
well as the Institute. 
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5. Applications for admission to or transfer from one grade to another shall be made in 
the form approved by the PDPSC from time to time. 

6. An applicant shall sign a declaration that his statement is correct to the best of his 
knowledge and belief and that he agrees to be governed by the rules and Bye-Laws 
of the Institute as they are and as they may hereafter be altered. 

7. Members of the Institute shall, as a condition of membership, accept the Institute’s 
Code of Professional Conduct as set out and adopted by the Board from time to time. 

8. On the occasion of the duly authorised transfer to the Institute of members from 
another membership organisation, all persons who are members of that organisation 
at the time of the transfer of the membership to the Institute shall assume the status 
of membership of the Institute in accordance with the decision of the Board at that 
time, taking into account the Bye-Laws. This may exclude the need to make individual 
application to the Institute. At the time of the transfer such members will be made 
aware of the rules and Bye-Laws of the Institute and be deemed to accept and be 
governed by such rules and Bye-Laws of the Institute as they are and as they may 
hereafter be altered. 

Termination of membership 

These Bye-Laws explain when membership shall terminate. Membership shall terminate 
forthwith if the member concerned: 

1. Gives written notice of resignation to the Institute; or 

2. Dies or (in the case of a body corporate) ceases to exist; or 

3. Does not pay any subscription or other amount due to the Institute, payable by the 
member or payable in respect of the member to the Institute after requests for 
payment have been made by the Institute and a period of time as determined by the 
Board from time to time has elapsed. Such a member may be reinstated on payment 
of the amount due along with any additional fee associated with reinstatement that 
may or may not be payable at that time; or 

4. Is removed from membership by resolution of the Board on the ground that in its 
reasonable opinion the member’s continued membership is harmful to the Institute 
(but only after notifying the member in writing and considering the matter in the light 
of any written representations that the member concerned puts forward within 
fourteen days of receiving notice). 

Affiliation 

These Bye-Laws prescribe the conditions under which individuals and organisations may be 
affiliated to the Institute. 

1. An individual or organisation may be admitted as a non voting member and thereby 
affiliated to the Institute on the provision of details as prescribed by the Board from 
time to time. 

2. An individual or organisation accepted as being affiliated to the Institute under grades 
determined by the Board from time to time will be recognised by the Institute under 
such titles but will not be Institute Members. 

3. An individual or organisation accepted as being affiliated to the Institute will pay 
subscriptions at the rate attributable to the grade under which they are affiliated as 
determined by the Board from time to time. In return they will be entitled to participate 
in the services provided by the Institute as determined by the Board from time to time 
for that particular grade. 

4. Admission to a particular affiliate grade may be restricted according to the criteria of 
that grade as determined by the Board from time to time. 

5. Subject to the criteria set out for individual grades an organisation accepted as an 
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affiliate of the Institute may be entitled to nominate persons as its representatives 
who shall become individual affiliates of the Institute. 

6. Institute affiliates shall, as a condition of membership, accept the Institute’s Code of 
Professional Conduct as set out by the Board from time to time. 

Subscriptions 

These Bye-Laws cover the setting of subscription rates for grades and classes of 
membership. 

1. The annual subscription payable by each category of member shall be determined 
from time to time by the Board. 

2. The obligation to pay an annual subscription in full remains, irrespective of the means 
or method of payment and irrespective of termination of membership for whatever 
reason. 

3. Subscriptions paid are not refundable once the period for which they are paid has 
commenced. 

The Board 

The role of Board members is to act as charity trustees and to exercise control and 
management of the administration of the Institute. These Bye-Laws prescribe the 
composition of the Board and the term of office. 

1. The Board shall comprise the following: 

(a) The Chairman, who shall be appointed in accordance with the Bye-Laws and 
shall be entitled to delegate to a vice-chairman, who shall be appointed from 
amongst the Board’s members by the Board, any or all of his functions for 
such period and subject to such conditions and generally as he and the Board 
shall think fit. 

(b) Up to ten Institute Members, elected by Institute Members under the 
provisions of the Articles of Association and Bye-Laws. 

(c) The Chairmen of the Audit Committee as constituted from time to time. 

(d) The Chairman of the Representative Advisory Group as constituted from time 
to time. 

(e) Up to four persons who may be co-opted by the Board as advisers if required 
for their skill and knowledge for a period of up to twelve months each, to be 
renewed if required. 

  

2. In addition to members of the Board, the following non voting persons shall be 
entitled to attend Board meetings: 

(a) The President 

(b) The Chief Executive of the Institute. 

(c) The Secretary of the Institute. 

3. Casual vacancies arising on the Board for whatever reason shall be offered to the 
remaining candidates from the last election process in descending order of the 
number of votes received. See ‘Election of Board Members 6(f)’. 

Election of Board Members 

Elected Board members are appointed by a vote of Institute Members, These Bye-Laws set 
out the procedure for conducting elections of Board members and other associated matters 
that are required to be prescribed by the Bye-Laws. Unless otherwise specified here the 
provisions of the Bye-laws on general rules shall prevail. 
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1. Elected Board members can be drawn from all grades of Institute Member. 

2. Not less than twelve weeks before the date of the election of Board, the Board shall 
cause to be issued to all Institute Members a Notice that shall: 

(a) Specify the names of elected Members of the Board who will cease to hold 
office at the next election of Board members. 

(b) Specify any other vacancies in the membership of the Board that may be filled 
by elected Institute Members. 

(c) Contain such other particulars as shall be prescribed by the Board. 

3. Candidates shall apply for election to the Board in the following manner: 

(a) Completed nomination forms shall be submitted to the Institute Secretary or 
such other nominated person according to the timescales set by the Board. 

(b) Each nomination form shall relate to one candidate only and shall contain the 
following particulars relating to such candidates: 

 (i) Full name 

 (ii) Membership number and grade of Membership in the Institute. 

 (iii) Full-time or part-time managerial or other occupation (if any) or, if 
retired, a statement to that effect. 

 (iv) A personal manifesto. 

 (v) Such other particulars as may be prescribed by the Board at the time. 

 (vi) A declaration signed by the candidate that he is willing to serve if 
elected. 

(c) Each candidate shall be sponsored by two Institute Members. Each 
nomination form shall contain in addition to the particulars referred to in 
paragraph (b) above: 

 (i) A statement of the name, membership number and membership grade 
of each of the sponsors. 

 (ii) A declaration signed by each of the sponsors that he has known the 
candidate for at least two years and that the particulars given in the 
said form in accordance with paragraph (b) above are to the best of his 
knowledge and belief correct. 

4. If the number of candidates nominated for election to the Board as elected Members 
exceeds the number of vacancies for elected Members of the Board, the Secretary or 
such other nominated person shall, not less than six weeks before the intended date 
of the first meeting of the new Board communicate to Institute Members: 

(a)  Details of the Members seeking election to the Institute’s Board. 

(b)  Details of the election process. 

(c)  Access to the ballot providing means by which they may vote for their preferred 
candidate(s). 

5. Each ballot paper relating to elected Members shall contain: 

(a) A statement of the names and membership grades of each candidate. 

(b) Where the candidate is seeking re-election the candidate’s attendance record 
for Board meetings during his preceding term. 

(c)  The candidate’s personal manifesto. 

(d) Such other particulars as may be prescribed by the Board at the time. 

6. Elections to the Board shall be conducted according to the following conditions: 
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(a) The Board shall appoint the persons who shall act as scrutineers (hereafter 
referred to as The Scrutineers). 

(b) The Scrutineers shall verify that the procedures set out by the Bye-Laws and 
elsewhere for the conducting of Board elections have been complied with. 

(d) In the event that there are two or more candidates certified as having received 
the same number of valid votes that gives rise to uncertainty as to which is or 
are entitled to be elected to fill a vacancy or vacancies then the President or, 
in his absence, a person nominated by him, shall have power to exercise by 
written notice to the Secretary or such other nominated person his second or 
casting vote or votes. 

(e)  On announcement of the names of members newly elected to the Board they 
shall begin their term of office and outgoing members of the Board shall be 
deemed retired. 

(f) Where subsequently an elected Member of the Board is unwilling or unable to 
take office or a member of the Board ceases to hold office the vacancy thus 
arising shall be offered to the remaining candidates for election in descending 
order of the number of votes received. Where there are no remaining 
candidates for election, the Board may co-opt an Institute Member to the 
Board. New Members of the Board appointed in this manner will assume the 
term of office of the vacant position taken. 

7. All voting papers shall be preserved for at least twelve months after the declaration of 
the result of the election. 

Appointment of Chairman 

These Bye-Laws set out the process for appointing the Chairman of the Institute. 

Every two years on the occasion of the first meeting of the Board following election of Board 
Members by Institute Members Board Members shall elect the Board Chairman from 
amongst the members of the Board at that time. 

The Chairman shall be appointed for a term of two years and shall not serve more than two 
terms. 

Members of the Board shall be invited to put themselves forward for election of Chairman 
and shall be required to present their personal manifesto should they be appointed. 

After consideration of each candidate and their respective manifesto Board members not 
standing shall by closed ballot select his preferred candidate. The candidate receiving the 
majority of votes shall be appointed Chairman. 

A Board member unable to attend the meeting at which the selection of Chairman takes 
place may place a proxy vote with the Secretary. 

Should two or more candidates receive the same number of votes then the President of the 
Institute shall have a deciding vote. 

Should, for any reason, a Chairman not be appointed at the first meeting of the Board or any 
subsequent meeting then the members of the Board as convened shall appoint from 
amongst its members gathered for the purpose of acting as Chairman for that meeting.  

 

Representative Advisory Group 

The role of the Representative Advisory Group (RAG) members is to represent the views of 
members to the Board. It is an advisory body that makes recommendations to and provides a 
sounding board to the Board on relevant Institute issues. The RAG is an important resource 
for the Board to access expert opinion. 

These Bye-Laws prescribe the composition of the RAG. 
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1. The RAG shall comprise representatives from the following: 

 The Nations and Regions Committee (NRC) Chairman 

Each Professional Sector 

Young Professionals Forum 

Nation and/or Region 

Each Membership Body Steering Committee 

Public Policies Committee 

The RAG Chairman 

These Bye-Laws prescribe the process for determining each representative member of the 
RAG: 

(a) NRC Chairman – Appointed by the Nations and Regions Chairman from 
amongst their number, which comprises the NRC Committee from time to 
time. 

(b) Professional Sectors – Appointed from within each Professional Sector’s 
associated Forums. In the event that more than one individual volunteers for a 
Professional Sector then the respective Sector Ambassador will determine 
who shall be representative. 

(c) Young Professionals – Appointed by and from the Young Professionals 
Forum. 

(d) Nations and Regions – Appointed by each Nation’s and/or Region’s 
Committee from amongst their number. 

(e) Membership Body Steering Committee – Appointed by the Membership Body 
Steering Committee from amongst their number. 

(f) Public Policies Committee – Appointed by the Membership Body Steering 
Committee from amongst their number. 

(g) The RAG Chairman – Appointed by the above members comprising the RAG 
from amongst their number. After appointment the primary representative role 
vacated by the appointment shall be filled by the respective Committee, Sector 
or Forum in the manner prescribed for the initial appointment. 

 

Nominations Committee 

The Nominations Committee will be responsible for: 

(a) The appointment of Members of the Board to fill casual vacancies arising for 
which there are no remaining available candidates from the immediate 
preceding Board elections. 

(b) Approving the role descriptions for and selection of co-opted members of the 
Board when required. 

(c) Recommending candidates for appointment as President Elect to the Board. 

 

These Bye-Laws set out the individuals who will comprise the Nominations Committee: 

1 The President 

2 The Immediate Past President 

3 The Board Chairman 

4 The RAG Chairman 
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5 The Chief Executive of the Institute 

 

Appointment of President 

These Bye-Laws set out the process for appointing the President Elect of the Institute who 
shall become President of the Institute on the cessation of the term of office of the previous 
incumbent, who shall assume the position of Immediate Past President. 

The President shall be appointed for a term of one year or thereabouts depending on the 
actual timing of events necessary to formally adopt his successor. 

The Nominations Committee shall be responsible for recommending candidates for 
appointment to the position of President Elect to the Board. 

Structure of the Institute 

These Bye-Laws prescribe the structure within which the Institute carries out its operations 
and activities. 

1. The Institute shall carry out its activities and operate within the structure of 
Professional Sectors, Membership Bodies, Regions and Nations as set out in the 
Bye-Laws. 

2. The basis of funding Professional Sectors, Membership Bodies, Regions and Nations 
shall be determined by the Board. 

3. Each Professional Sector shall comprise any number of professional interest groups, 
which shall be known as Professional Forums. Six or more Members within a 
Professional Sector pursuing the same interest not covered by an existing 
Professional Forum may establish a Professional Forum addresses that need. 

4. Each Membership Body shall have the power to create entities as are necessary for 
its Members to pursue professional interests. 

5. Each Region or Nation Committee shall have the power to create Groups as are 
necessary for Region or Nation Members to come together locally on a geographical 
basis. 

6. To provide co-ordination between Regions and Nations a Nations and Region Co-
ordination Committee shall be formed. 

Professional Sectors and Membership Bodies 

Access to Professional Sectors and their Forums is available to members of CILT(UK). A 
member of CILT(UK) shall have no right to the services of a Membership Body unless 
otherwise determined by these Bye-Laws or by the Board from time to time. 

Access to the services of each Membership Body is available to members of that 
Membership Body. Membership Body members of certain grades shall be Institute members 
as determined by these Bye-Laws. However, they shall have no right to services of CILT(UK) 
unless otherwise determined these Bye-Laws or by the Board from time to time. 

1. The Institute shall comprise such Professional Sectors and Membership Bodies as 
determined by the Board from time to time and set out in an appendix to the Bye-
Laws entitled ‘Professional Sectors and Membership Bodies of CILT(UK)’. 

2. Every member of CILT(UK) shall be a member of a Professional Sector of his choice 
(the “Prime Professional Sector”). Through membership of a Professional Sector 
every member shall also be entitled to associate membership of Professional Sectors 
other than his Prime Professional Sector. 

3. Every member of a Membership Body shall be able to participate in each specialist 
group of that Membership Body that may exist from time to time unless otherwise 
determined by the Board. 
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Membership Body Committees 

1. Membership Body Committees are Board Committees and shall comprise: 

(a) A Membership Body Chairman who shall be a Member, elected by the 
Institute Members of the Membership Body Committee subject to the approval 
of the Board. 

(b) A minimum of five and a maximum of twelve members, elected by the 
Membership of the Membership Body and drawn from members of their 
Membership Body.  

2. In addition to elected and duly appointed members of the Membership Body 
Committee, the following non voting persons shall be entitled to attend Membership 
Body Committee meetings: 

(a) Up to three additional members may be appointed by the Membership Body 
Committee as advisers for particular purposes for a period of up to twelve 
months each, which if required may be renewed. 

(b) The Chairmen of the Membership Body Committees as required. 

(c) A designated member of the Executive who shall be invited to attend if 
available. 

3. Each Membership Body Committee shall appoint the following positions: 

(a) Vice-Chairman. 

(b) Treasurer. 

(c)  Secretary. 

(d) Other roles as recommended by the Board from time to time. 

Professional Forums 

1. The Board shall have the authority to approve or dissolve any Forum. 

2. Each Forum Committee shall appoint a Chairman and Secretary to the Forum. 

3. Each Forum shall conform to any mandatory code of practice as laid down by the 
Board from time to time. 

4. Membership of Forums is unlimited provided the member accepts electronic 
communication to and from Forums. Where a member is unable to accept electronic 
communication membership of more than two Forums at any one time may incur an 
administration fee as determined by the Board from time to time. 

5. Members of a Professional Sector may seek to form a new Forum subject to adhering 
to procedures and conditions as determined by the Board from time to time.  

6. A Forum shall not be entitled to raise funds by imposing a membership fee without 
the authority of the Board. 

Nations and Regions 

1. The Institute shall be divided into Nations and Regions denoted by geographical 
divisions as determined by the Board from time to time. 

2. Each Nation and Region by its Committee shall have responsibility for regulating its 
constitution, function and objects and ensuring the same are consistent with the 
constitution, function and objects of the Institute and each Nation and Region 
Committee may within reason create such sub-committees as the Nation and Region 
Committee considers necessary to fulfil this. 

3. Every member shall be a member of the Nation or Region of his choice (the “Prime 
Nation or Region”). 
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Nations or Regions Committees 

1. Nation and Region Committees shall comprise: 

(a) A Nation or Region Chairman who shall be a Member, elected from the 
membership of the Nation or Region by the voting members of the Nation or 
Region Committee subject to the approval of the Board. 

(b) A minimum of four and up to fourteen Members, elected by the Institute 
members of the Nation or Region and drawn from Members of the Nation or 
Region. 

2. In addition to members of the Nation or Region Committee, the following non voting 
persons shall be entitled to attend Nation and Region Committee meetings: 

(a) Up to three additional members may be appointed by the Nation or Region 
Committee as advisors for particular purposes for a period of up to twelve 
months, which if required may be renewed. 

(b) The Chairmen of the respective Nation or Region Groups as required. 

(c) A designated member of the Executive, who should be invited to attend if 
available. 

3. Each Nation or Region Committee shall appoint its members to the following 
positions: 

(a) Vice-Chairman. 

(b) Treasurer. 

(c) Secretary. 

(d) Other roles as recommended by the Board from time to time. 

Nations’ and Regions’ Groups 

1. Each Nation or Region Committee shall have the authority to approve or dissolve 
Groups within its control, other than such Groups created by authority of the Board. 

2. Where a Group is approved by its Nation or Region Committee, that Committee shall 
appoint a Chairman and Secretary to the Group. 

3. Each Nation or Region shall inform the Board at the earliest opportunity of all new 
Groups and of Groups that are dissolved. 

4. Each Group shall conform to any mandatory code of practice as may be laid down by 
the Board from time to time. 

5. Members who join a Group outside their Prime Nation or Region automatically 
become associate Members of the parent Nation or Region of such Group. Associate 
membership confers no voting rights in a Nation or Region, nor the right to hold office. 

6. Membership of Groups is unlimited provided the member accepts electronic 
communication to and from Groups. Where a member is unable to accept electronic 
communication, membership of more than two Groups at any one time may incur an 
administration fee as determined by the Board from time to time. 

7. Members of a Nation or Region may seek approval of the relevant Nation or Region 
Committee to form a new Group subject to adhering to procedures and conditions as 
determined by the Board from time to time. 

8. A Group shall be entitled to cover its costs inter alia from event registration fees and 
Agreed Sponsorship.  

9. The parent Nation or Region Committee shall have discretion to approve or 
disapprove a particular sponsorship arrangement (“Agreed Sponsorship”). 

10. The Group shall not be entitled to raise funds by imposing a membership fee unless 
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otherwise authorised by the Board. 

11. Each Group shall be encouraged to be self funding, but shall be entitled to apply for 
funding by application to the parent Nation or Region Committee. 

12. The Group shall at all times remain subject to the authority of the parent Nation or 
Region Committee and shall abide by their decisions, which shall be binding upon the 
Group subject to the right of appeal to the Board, whose decision shall be final. 

Nations’ and Regions’ Co-ordination Committees 

1. A Nations and Regions Co-ordination Committee (NRC Committee), which shall be a 
Committee of the Board, shall exist to provide co-ordination between the Nations and 
Regions. 

2. The NRC Committee shall meet at least twice per annum. 

3. The NRC Committee shall comprise: 

(a) A NRC Chairman, elected by the Nations’ and Regions’ Chairmen from 
amongst the Nation and Region Chairmen. 

(b) The Nations’ and Regions’ Chairmen. 

(c) An alternative representative from the Nation or Region of the Chairman 
appointed in (a). 

4.  Each member of the Committee may nominate an alternate from amongst the 
members of their respective Committees to attend NRC Committee meetings in their 
absence. 

5.The Institute’s Chief Executive shall be entitled to attend meetings. 

Board Committees and Working Groups 

1. The role of the Committees and Working Groups is to promote good governance of 
the Institute, provide advice to the Board as appropriate and to support the Executive. 
Committees and Working Groups shall exercise powers specified by these Bye-Laws 
or otherwise delegated by the Board. 

2. The Committees and Working Groups shall consist of members whose office shall be 
endorsed by the Board as appropriate and who shall hold office for as long as the 
Board shall determine subject to regular review. Unless a shorter term for review is 
determined at the time of appointment each appointment shall be reviewed by the 
Board within three years of the anniversary of such appointment. 

3. Standing Committees of the Board shall be: 

(a) Professional Development Policy and Standards: 

To address the issue of the continuing relevance of qualifications, professional 
development and future trends, to address the criteria for membership 
admission and transfer and to exercise overall responsibility for admission into 
the various grades as set out in the Section on Membership Admission. 

(b) Qualifications Development and Assessments 

To develop the qualifications and educational products of the Institute, to 
maintain standards and to monitor the market 

(c) Academic Relations:  

To address the Institute’s relationship with academia and education authorities 
in respect of worldwide developments. 

(d) Research Co-ordination: 

To identify developments in the practice of logistics and transport as they 
might affect the direction of the Institute and identify future policy for 
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professional research.  

(e) Public Policies: 

To address the Institute’s relationship with government policy at international, 
national and regional level and to co-ordinate the Institute’s view on such 
matters as necessary.  

(f) Audit Committee: 

To advise the Board on financial propriety and to maintain the scrutiny of 
financial probity. At least one member of this Committee must be a member of 
a recognised UK accounting body. 

(g) Remuneration and Awards Committee: 

To approve the Institute’s remuneration policy and to approve criteria and 
selection for awards made by the Institute and others, as set out in the 
appendix to the Bye-Laws entitled ‘Remuneration and Awards Committee 
Schedule of Awards’. 

4. The Board shall have the authority to create Committees or working groups as 
necessary. The Board shall have the authority to dissolve any Committee or working 
group that reports directly to it, save those considered essential to the good 
governance of the Institute. 

The Vice-Presidents 

1. The Institute has Vice-Presidents whose principal role is to act as ambassadors and 
as potential successors to the President of the Institute. They shall concern 
themselves primarily with extending its influence in the profession and the world at 
large. The President shall preside over their meetings. 

2. Vice-Presidents are appointed by the Board on the recommendation of the President 
who shall consult with the Chairman of the Board.  

3. Vice-Presidents shall hold no office in the Institute, save that of Vice-President. 

4. Their term of office is for a term of four years and they may not serve more than two 
four-year terms. 

5. There will generally be no more than ten Vice-Presidents. 

The Executive 

1.  Members of the Executive are management employees of the Institute. The senior 
employee is the Chief Executive who is appointed by and reports to the Board. The 
general role of the Executive is to provide administrative support and facilitate the 
professional development of Members. 

CILT 

As a National Council of CILT the Institute is called upon to provide relevant representation 
on CILT Committees and at CILT events as required. Such representation shall be as set out 
in these Bye-Laws or as specifically determined by the Board from time to time. 

1. The Institute provides such Members to represent it as International Vice-Presidents 
as the Board sees fit from time to time taking into consideration the requirements set 
out by CILT. The appointment of up to two such International Vice-Presidents shall be 
the responsibility of the Board from nominations made by the Chairman. Such 
appointments shall be for a maximum of five years: a three-year term followed by 
 two one-year terms. 

2. Representation of the Institute at CILT Council Meetings shall be as determined by 
the Board and will ordinarily be limited to the two International Vice-Presidents and 
the Chairman. The Chief Executive shall also be in attendance. 
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THE CHARTERED INSTITUTE OF LOGISTICS AND TRANSPORT IN THE UK 

BYE-LAWS APPENDIX 

CRITERIA FOR ADMISSION AND TRANSFER TO MEMBERSHIP G RADES 

This appendix sets out the criteria for appointing members (subject to the Bye-Laws of The 

Chartered Institute of Logistics and Transport). 

Honorary Chartered Fellow 

An Honorary Chartered Fellow shall be a Chartered Fellow of the Institute appointed 

as such by the Council of Trustees of The Chartered Institute of Logistics and 

Transport in recognition of outstanding meritorious service to The Chartered Institute 

of Logistics and Transport or to the transport and logistics profession. 

Chartered Fellow 

 A Chartered Fellow shall be a person who in the opinion of the Council of Trustees of 

The Chartered Institute of Logistics and Transport has satisfied the criteria for 

admission to the grade as set out by the Council of Trustees of The Chartered 

Institute of Logistics and Transport from time to time. 

Chartered Member 

 A Chartered Member shall be a person who in the opinion of the Council of Trustees 

of The Chartered Institute of Logistics and Transport has satisfied the criteria for 

admission to the grade as set out by the Council of Trustees of The Chartered 

Institute of Logistics and Transport from time to time. 

Member 

A Member shall be a person who in the opinion of the Council of Trustees of The 

Chartered Institute of Logistics and Transport has satisfied the criteria for admission 

to the grade as set out by the Council of Trustees of The Chartered Institute of 

Logistics and Transport from time to time. 

IOM Honorary Fellow 

An IOM Honorary Fellow shall be an IOM Fellow of the Institute appointed as such by 

the PDPSC, or such individual or group to whom it has delegated authority, in 

recognition of outstanding meritorious service to The Institute or to the Operations 

Management (being the promotion of the science of the operations and materials 

management with particular reference to the application of production and inventory 

control techniques in manufacturing and service industries hereinafter referred to as 

“Operations Management”) profession. 
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IOM Fellow 

An IOM Fellow shall be a person who in the opinion of the PDPSC or such individual 

or group to whom it has delegated authority: 

(a) Has submitted an application supported in writing in such manner as the 

PDPSC may from time to time prescribe by two IOM Fellows; and either 

(b) he has demonstrated that he has at least eight years; experience in the 

application of Operations Management and the techniques related thereto of such 

nature as may be approved by the PDPSC; or 

(c) he has passed or been exempted from such examinations as the PDPSC may 

from time to time prescribe, and has demonstrated that he has at least four years 

experience in the application of Operations Management and the techniques related 

thereto of such a nature as may be approved by the PDPSC. 

IOM Member 

An IOM Member shall be a person who in the opinion of the PDPSC or such 

individual or group to whom it has delegated authority: 

 (a) has an submitted an application supported in writing in such manner as the 

PDSC may from time to time prescribe either by two IOM Fellows or by one IOM 

Member and one IOM Fellow; and either 

(b) has demonstrated that he has at least five years experience in the 

applications of Operations Management and the techniques related thereto of such 

nature as may be approved by the PDPSC; or 

(c) has passed or been exempted from such examinations as the PDPSC may 

from time to time prescribe, and he has demonstrated that he has at least two years 

experience in the application of Operations Management and the techniques related 

thereto of such a nature as may be approved by the PDPSC. 
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THE CHARTERED INSTITUTE OF LOGISTICS AND TRANSPORT IN THE UK 

BYE-LAWS APPENDIX 

PROFESSIONAL SECTORS AND MEMBERSHIP BODIES 

 

This appendix sets out the Faculties and Membership Bodies as determined by the Board, as 

being: 

Professional Sectors 

• Supply Chain 

• Transport Planning 

• Rail 

• Active Travel and Travel Planning 

• Bus & Coach 

• Ports, Maritime and Waterways 

• Freight Forwarding 

• Aviation 

Membership Bodies 

• The Institute of Operations Management (IOM) 


